[image: ]
认证证书和认证标志控制程序
Control Procedure of Certificate and Logo

1总则
1 General
为加强对认证证书和认证标志管理，保证认证证书和认证标志的正确使用，制订本程序。
This procedure is formulated in order to strengthen the management of certification certificates and certification marks and ensure the correct use of certification certificates and certification marks.
2适用范围
2 Scope
本程序适用于经CETC认证，符合认证要求的有机产品认证证书/标志使用的管理活动。
This procedure applies to the management activities of the use of organic product certification certificates/marks certified by CETC and in line with the certification requirements.
3管理职责
3 Management responsibility
3.1 综合部负责认证证书和认证标志的印制、发放和管理。
3.1 The General Department is responsible for the printing, issuance and management of certificates and certification marks.
3.2 市场部和审核部负责对认证证书和标志使用的监督，并将结果汇总给技委会主任。
3.2 The Marketing Department and the Audit Department shall be responsible for the supervision of the use of certification certificates and marks, and summarize the results to the director of the Technical Committee.
3.3技委会负责向总经理提出对未按要求使用认证证书和认证标志的处理意见。
3.3 The Technical Committee shall be responsible for putting forward opinions to the general manager on the handling of cases where certification certificates and certification marks are not used in accordance with the requirements.
3.4公司其他部门须配合上述工作。
3.4 Other departments of CETC shall cooperate with the above work.
3.5总经理对未按要求使用认证证书和认证标志的处理意见进行审批。
3.5 The general manager shall examine and approve the handling opinions on the failure to use the certification certificate and certification mark as required.
4控制程序
4 Control Program
4.1.1颁证
4.1.1 Certification
依据《检查实施控制程序》，受检查方现场检查通过，经技术委员会评定，总经理批准，由综合部注册后颁发认证证书，证书内容如下；
According to the "Inspection Implementation Control Procedures", the inspected party passes the on-site inspection, is assessed by the technical committee, approved by the general manager, and is registered by the general Department to issue the certification certificate, the certificate content is as follows;
[bookmark: OLE_LINK1]Part I:    Mandatory elements
第一部分： 强制执行部分
	1.文件编号
	2. （酌情选择）
申请组织
申请团体（见第9点）

	3. 申请组织或申请团体的名称和地址:
	4.  主管当局的名称和地址，或在适当情况下，申请组织或申请团体的认证机构的名称和地址，以及认证机构的代码

	5.  申请组织或申请团体的活动（酌情选择）

	— 生产

	— 制备

	— 分销/投放市场

	— 储存

	— 进口

	— 出口

	6.  欧洲议会和欧洲理事会2018/848号条例第35（7）条提及的一类或多类产品和生产方法（酌情选择）

	（a）未经加工的植物和植物产品，包括种子和其他植物生殖材料
生产方法：
□  有机生产，不包括转换期
□  转换期内的生产
□  有机生产与非有机生产

	(b)  禽畜及未加工禽畜产品
生产方法：
□  有机生产，不包括转换期
□  转换期内的生产
□  有机生产与非有机生产

	(c)  藻类及未加工水产养殖产品
生产方法：
□  有机生产，不包括转换期
□  转换期内的生产
□  有机生产与非有机生产

	(d)  加工农产品，包括水产养殖产品，用作食物
生产方法：
□  有机生产，不包括转换期
□  转换期内的生产
□  有机生产与非有机生产

	(e)  饲料
生产方法：
□  有机生产，不包括转换期
□  转换期内的生产
□  有机生产与非有机生产

	(f)  葡萄酒
生产方法：
□  有机生产，不包括转换期
□  转换期内的生产
□  有机生产与非有机生产

	(g)  欧盟2018/848号条例附件一所列或前几类别未涵盖的其他产品
生产方法：
□  有机生产，不包括转换期
□  转换期内的生产
□  有机生产与非有机生产

	本文件是根据欧盟2018/848号条例发出的，以证明申请组织或申请团体（酌情选择）遵守该条例。

	7.  时间，地点

签发主管当局或适当时认证机构的名称和签名，或合格电子印章:
	8.  证书有效期从[ ]到[ ]

	欧洲议会和理事会2018年5月30日关于有机生产和有机产品标签的条例（EU）2018/848，并废除理事会第834/2007号条例。



9. （欧盟）（2018/848）条例第36条所界定的申请团体成员名单
	成员名称
	地址或其他形式的会员身份识别

	
	

	
	

	
	



Part I:    Mandatory elements
	1.  Document number
	2.  (choose as appropriate)
— Operator
— Group of operators – see point 9

	3.  Name and address of the operator or group of operators:
	4.  Name and address of the competent authority, or, where appropriate, control authority or control body of the operator or group of operators and code number in the case of control authority or control body:

	5.  Activity or activities of the operator or group of operators (choose as appropriate)

	— Production

	— Preparation

	— Distribution/ Placing on the market

	— Storing

	— Import

	— Export

	6.  Category or categories of products as referred to in Article 35(7) of Regulation (EU) 2018/848 of the European Parliament and of the Council and production methods (choose as appropriate)

	(a)  unprocessed plants and plant products, including seeds and other plant reproductive material
Production method:
□  organic production excluding during the conversion period
□  production during the conversion period
□  organic production with non-organic production

	(b)  livestock and unprocessed livestock products
Production method:
□  organic production excluding during the conversion period
□  production during the conversion period
□  organic production with non-organic production

	(c)  algae and unprocessed aquaculture products
Production method:
□  organic production excluding during the conversion period
□  production during the conversion period
□  organic production with non-organic production

	(d)  processed agricultural products, including aquaculture products, for use as food
Production method:
□  production of organic products
□  production of in-conversion products
□  organic production with non-organic production

	(e)  feed
Production method:
□  production of organic products
□  production of in-conversion products
□  organic production with non-organic production

	(f)  wine
Production method:
□  production of organic products
□  production of in-conversion products
□  organic production with non-organic production

	(g)  other products listed in Annex I to Regulation (EU) 2018/848 or not covered by the previous categories
Production method:
□  production of organic products
□  production of in-conversion products
□  organic production with non-organic production

	This document has been issued in accordance with Regulation (EU) 2018/848 to certify that the operator or group of operators (choose as appropriate) complies with that Regulation.

	7.  Date, place

Name and signature on behalf of the issuing competent authority, or, where appropriate, control authority or control body, or qualified electronic seal:
	8.  Certificate valid from…[insert date] to …[insert date]

	Regulation (EU) 2018/848 of the European Parliament and of the Council of 30 May 2018 on organic production and labelling of organic products and repealing Council Regulation (EC) No 834/2007



9. List of members of the group of operators as defined in Article 36 of Regulation (EU) 2018/848
	Name of member
	Address or other form of member identification

	
	

	
	

	
	




[bookmark: OLE_LINK5]第二部分： 具体可选元素
根据法规(EU) 2018/848第35条，由主管当局决定，或在适当情况下，由向申请组织或申请团体颁发证书的认证机构决定，需要完成一个或多个要素。
1.   产品目录
	[bookmark: OLE_LINK8]对于法规 （EU） 2018/848 范围内的商品，理事会法规 （EEC） No 2658/87 中提及的商品名称和/或组合命名法 （CN） 代码
	□  有机
□  转换期中的

	
	

	
	

	
	

	1987年7月23日关于关税和统计术语及共同海关关税的理事会第2658/87号条例



[bookmark: OLE_LINK7]2.  产品数量
	对于法规 （EU） 2018/848 范围内的商品，理事会法规 （EEC） No 2658/87 中提及的商品名称和/或组合命名法 （CN） 代码
	□  有机
□  转换期中的
	估计数量（千克、升或相关时单位数）

	
	
	

	
	
	

	
	
	


3.   土地信息
	产品名称
	□  有机
□  转换期中
□  非有机
	面积（公顷）

	
	
	

	
	
	

	
	
	


4.申请组织或申请团体从事活动的场所或单元清单
	地址或地理位置
	第一部分第5点中提到的一项或多项活动的描述

	
	

	
	

	
	

	
	


[bookmark: OLE_LINK10]5.   关于申请组织或申请团体所进行的活动的信息，以及该活动是否为其自身目的而进行，或者作为分包商为其他经营者执行活动，而分包商仍对所执行的活动负责。
	第一部分第5点中提到的一项或多项活动的描述
	□ 为其自身目的而进行

□  分包商为其他经营者执行活动，而分包商仍对所执行的活动负责

	
	

	
	

	
	

	
	


6.  关于分包第三方根据欧盟2018/848号条例第34（3）条开展的一项或多项活动的资料

	第一部分第5点中提到的一项或多项活动的描述
	□  申请组织或申请团体负责

□  分包的第三方负责

	
	

	
	

	
	



7.  根据（欧盟）第2018/848号条例第34（3）条为申请组织或申请团体开展一项或多项活动的分包商名单，就有机生产而言，申请组织或申请团体仍对分包商负责，且申请组织或申请团体尚未将这一责任转移给分包商

	名称和地址
	第一部分第5点中提到的一项或多项活动的描述

	
	

	
	

	
	



8.  有关认证机构按照欧盟2018/848号条例第40（3）条进行认可的资料
(a) 认可机构名称;
[bookmark: _GoBack](b) 与认可证书的超链接.
9. 其他信息
Part II:    Specific optional elements
One or more elements to be completed if so decided by the competent authority or, where appropriate, the control authority or control body that issues the certificate to the operator or group of operators in accordance with Article 35 of Regulation (EU) 2018/848.
1.   Directory of products
	Name of the product and/or Combined Nomenclature (CN) code as referred to in Council Regulation (EEC) No 2658/87 for products within the scope of Regulation (EU) 2018/848
	□  Organic
□  In-conversion

	
	

	
	

	
	

	Council Regulation (EEC) No 2658/87 of 23 July 1987 on the tariff and statistical nomenclature and on the Common Customs Tariff



2.   Quantity of products
	Name of the product and/or CN code as referred to in Regulation (EEC) No 2658/87 for products within the scope of Regulation (EU) 2018/848
	□  Organic

□  In-conversion
	Quantity estimated in kilograms, litres or, where relevant, in number of units

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.   Information on the land
	Name of the product
	□  Organic

□  In-conversion

□  Non-organic
	Surface in hectares

	
	
	

	
	
	

	
	
	

	
	
	


4.  List of premises or units where the activity is performed by the operator or group of operators
	Address or geolocation
	Description of the activity or activities as referred to in point 5 of part I

	
	

	
	

	
	

	
	


5.   Information on the activity or activities carried out by the operator or group of operators and whether the activity is, or the activities are performed for their own purpose or as a subcontractor carrying out the activity or activities for another operator, while the subcontractor remains responsible for the activity or activities performed
	Description of the activity or activities as referred to in point 5 of part I
	□  Carrying out activity/activities for own purpose

□  Carrying out activity/activities as a subcontractor for another operator, while the subcontractor remains responsible for the activity or activities performed

	
	

	
	

	
	

	
	



6.  Information on the activity or activities carried out by the subcontracted third party in accordance with Article 34(3) of Regulation (EU) 2018/848

	Description of the activity or activities as referred to in point 5 of part I
	□  Operator or group of operators remains responsible

□  Subcontracted third party is responsible

	
	

	
	

	
	



7.  List of subcontractors carrying out an activity or activities for the operator or group of operators in accordance with Article 34(3) of Regulation (EU) 2018/848, for which the operator or group of operators remains responsible as regards organic production and for which it has not transferred that responsibility to the subcontractor

	Name and address
	Description of the activity or activities as referred to in point 5 of part I

	
	

	
	

	
	



8.  Information on the accreditation of the control body in accordance with Article 40(3) of Regulation (EU) 2018/848
(a) name of the accreditation body;
(b) hyperlink to the accreditation certificate.
9.   Other information
4.1.2再认证发证时间及证书有效期限
4.1.2 Recertification time and certificate validity period
有机产品认证证书有效期为一年。对有机产品再认证证书，应确保在上张认证书有效期内颁发。如未能在证书有效期内完成再认证证书注册，证书有效日期按照上一张证书到期日期开始计算。证书发放日期仍然为总经理审批日期。
The organic product certification is valid for one year. The re-certification certificate for organic products shall be issued within the validity period of the previous certificate. If the re-certification certificate registration is not completed within the validity period of the certificate, the validity date of the certificate is calculated from the expiration date of the previous certificate. The issuance date of the certificate is still the approval date of the General manager.
4.1.3认证证书和标志的发放
4.1.3 Issuance of certification certificates and marks
4.1.3.1技委会负责向每个获准认证产品的生产企业发放认证证书。当获准认证产品的生产企业提出要求时，经总经理批准，综合部也可向获准认证企业增发少量认证证书副本，副本证书编号与正本证书编号一致。
4.1.3.1 The Technical Committee is responsible for issuing certification certificates to each certified operator or group of operators. When the operator or group of operators of the certified product requests, with the approval of the general manager, the General Department can also issue a small number of copies of the certification certificate to the approved operator or group of operators, and the copy certificate number is consistent with the original certificate number.
4.1.3.2技委会在向获准认证产品的生产企业发放认证证书和认证标志时，有发放记录，并及时存档。
4.1.3.2 When the Technical Committee issues certification certificates and certification marks to the operator or group of operators, it shall have the issuance records and file them in a timely manner.
4.2认证证书及标志的使用 
4.2 Use of certification and mark 
获证企业仅可在CETC评审，且获得CETC《有机标志使用批准书》后使用认证标识和机构编号。由于机构编号只有CETC在欧盟有机认证机构清单上才会授予，因此所颁发的证书暂不能含有欧盟有机叶子标识或机构编号等。
Certified operator or group of operators can only use the certification mark and agency number after CETC review and obtaining the CETC "Organic Mark Use Approval". Since the agency number is only granted by CETC on the EU Organic Certification Body list, the certificate issued cannot contain the EU Organic leaf logo or agency number for the time being.
4.3 管理
4.3 Management
4.3.1 认证证书持有者依据《认证后监督管理控制程序》每年必须至少接受一次CETC对其证书有效性的确认后，允许其继续使用证书，对有机产品认证标志的使用和管理依据CETC-EU-MA05《有机产品认证证书和认证标志使用管理办法》；在认证证书有效期内，出现下列情况之一时，认证证书持有者应当申请重新换证：
4.3.1 The certification certificate holder shall accept CETC's confirmation of the validity of its certificate at least once a year in accordance with the Post-Certification Supervision and Management Control Procedures, and shall be allowed to continue to use the certificate. The use and management of the organic product certification mark shall be in accordance with The Management Methods of Usage the Organic Certificate and Logos in accordance with CETC-EU-MA05; During the validity period of the certificate, when one of the following circumstances occurs, the holder of the certificate shall apply for a new certificate:
a）有机产品生产、制备、分销单位名称或者法人性质发生变更的；
a) The name of the unit producing, preparing and distributing organic products or the nature of the legal person has been changed;
b）产品种类和数量减少的；
b) the variety and quantity of products are reduced;
c）有机产品转换期满的；
c) the conversion of organic products has expired;
d）其他需要变更的情形。
d) Other circumstances requiring change.
4.3.2在证书有效期内，允许使用认证证书和标志，对证书和标志的换证、扩大、缩小、注销、暂停、撤销时依据CETC-EU-OP06《批准、保持、更新、扩大、缩小、暂停、撤销、注销、恢复认证注册控制程序》。
4.3.2 During the validity period of the certificate, the use of the certification certificate and mark is allowed, and the renewal, expansion, reduction, deregistration, suspension and revocation of the certificate and mark shall be in accordance with Approval, Maintenance, Renewal, Expansion, Reduction, Suspension, Withdraw, Cancellation and Recovery of the Registration Control Procedures in accordance with CETC-EU-OP06.
4.4认证证书的变更
4.4 Certificate Change
4.4.1欲进行证书变更的获证企业应向市场部或审核部提交《证书变更申请书》及相关资料，资料中应明确证书变更内容。
4.4.1 The certified operator or group of operators that intends to change the certificate shall submit the Application for Certificate Change and relevant information to the Marketing Department or the Audit Department, and the information shall specify the content of the certificate change.
4.4.2收到获证组织要求证书变更的申请资料后，由审核部对证书变更申请进行评审，填写《获证组织证后变更评审表》，判断是否符合下列证书变更的条件：
4.4.2 Upon receipt of the application materials for certificate change requested by the certified operator or group of operators, the Audit Department shall review the application for certificate change, fill in the Review form for changes after certification of an organization, and judge whether the following conditions for certificate change are met:
a) 《证书变更申请书》内容及资料齐全；
a) The content and information of the Application for Change of Certificate are complete;
b) 原证书复印件所述内容属实；
b) The contents stated in the copy of the original certificate are true;
c) 获证证书不在暂停期间；
c) The certificate is not in the period of suspension;
d) 获证证书没有被撤销，且证书仍为有效；
d) The certificate has not been withdrawn and the certificate is still valid;
4.4.3 证书变更申请是否受理须由审核部审批。
4.4.3 Whether the application for certificate change is accepted or not shall be examined and approved by the Audit Department.
4.4.4在符合上述条件基础上，根据变更项目及具体内容，确定检查方式：
4.4.4 On the basis of meeting the above conditions, the inspection method shall be determined according to the modified items and specific contents:
4.4.4.1 若根据书面资料能确定证书变更后的产品符合相应认证标准及法律法规要求，则不需安排现场检查，如：
4.4.4.1 If it can be determined according to the written materials that the products after the certificate change comply with the corresponding certification standards and laws and regulations, there is no need to arrange on-site inspection, such as:
a)若获证组织的证书变更申请仅涉及该组织名称的变更；
a) if the application for change of certificate of a certified operator or group of operators involves only a change in the name of the operator or group of operators;
b)组织未实施搬迁，仅因地址名称（如地名、路名等）发生变更，而提出地址变更申请。
b) The operator or group of operators has not implemented relocation, only due to the change of address name (such as place name, road name, etc.), and the application for change of address is submitted.
4.4.4.2若需现场检查的，应与申请组织协商确定选择下列证书变更检查的方式：结合再认证进行证书变更检查，或者安排专项的证书变更检查，同时根据检查方式、产品覆盖及变动情况及与上次检查的间隔周期等情况确定检查人日数。
4.4.4.2 If on-site inspection is required, the following certificate change inspection methods shall be selected through consultation with the applicant operator or group of operators: Certificate change inspection combined with re-certification, or special certificate change inspection shall be arranged, and the number of inspectors shall be determined according to the inspection methods, product coverage and changes, and the interval period between the last inspection.
4.4.5证书变更的实施
4.4.5 Implementation of Certificate change
4.4.5.1对于经书面检查即可变更证书内容的项目，审核部需安排合同评审人员审查变更材料的有效性、真实性和完整性，必要时，请获证组织补充相应证明材料，直接提交技术委员会，由技术委员会组织评定人员进行评定后报认证决定人员进行审批。
4.4.5.1 For the items that can change the content of the certificate after written inspection, the audit department shall arrange the contract reviewer to review the validity, authenticity and integrity of the changed materials. If necessary, the certified organization shall supplement the corresponding materials and directly submit them to the technical committee, which shall organize the assessors to evaluate and then report them to the certification decision personnel for approval.
4.4.5.2对于需现场检查方可变更证书内容的项目依据CETC-EU-OP04《检查实施控制程序》执行，其中，对于申请扩大认证范围的获证组织，检查计划中应包括扩大的认证范围所涉及的全部管理活动及区域。
4.4.5.2 For the items requiring on-site inspection to change the content of the certificate, it shall be carried out according to the Inspection Implementation Control Procedure of CETC-EU-OP04. Among them, for the certified operator or group of operators applying for the expansion of the scope of certification, the inspection plan shall include all management activities and areas involved in the expanded scope of certification.
4.4.6认证范围被缩小时，要求获证客户组织修改所有的广告材料。
4.4.6 When the scope of certification is reduced, the certified operator or group of operators is required to modify all advertising materials.
4.5获证客户名录
4.5 List of Certified operator or group of operators
综合部负责建立获证客户网上名录，将公司所有EU获证客户的认证信息在网上发布，确保在有请求时提供该目录。该目录包括以下信息：获证客户名称、注册地址、成员数量（经营团体认证适用）、证书信息（证书编号、产品类别和认证的现状和有效性）。
The General Department is responsible for establishing an online directory of certified operator or group of operators, publishing the certification information of all EU certified operator or group of operators online, and ensuring that the directory is provided upon request. The directory includes the following information: name of the certified operator or group of operators, registered address, number of members (for group of operators only), certificate information (certificate number, product category and status and validity of certification).
5相关文件Related Documents
《检查实施控制程序》Inspection Implementation Control Procedures
《文件和资料控制程序》Document and Information Control Procedures
《认证后监督管理控制程序》Post-certification Supervision and Management Control Procedures
《有机产品认证证书和认证标志使用管理办法》Measures for the Administration of the Use of Organic Product Certification Certificates and Certification Marks
《批准、保持、扩大、缩小、暂停、撤销、注销、恢复认证注册控制程序》Approval, Maintenance, Renewal, Expansion, Reduction, Suspension, Withdraw, Cancellation and Recovery of the Registration Control Procedures
6相关记录Related Records
《证书变更申请书》Application for Change of Certificate
《认证证书错误使用处理单》Certificate Error Handling List
《认证标志使用协议书》Certification Mark Usage Agreement
《获证组织证后变更评审表》Review Form for Changes after Certification
《有机标志使用批准书》Approval for the Use of the Organic Mark
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