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认证费用制定程序
Certification Cost Drafting Procedure

1. 目的Purpose
本程序旨在规范CETC（以下简称“本机构”）为申请欧盟有机产品认证的客户制定认证费用的流程，确保费用制定过程透明、公正、合理，并符合ISO 17065:2012和EU 2018/848的要求。
The purpose of this procedure is to standardize the process for CETC (hereinafter referred to as "CETC") to draft certification cost for customers applying for EU organic product certification, ensuring that the cost-drafting process is transparent, fair, reasonable, and complies with ISO 17065:2012 and EU 2018\/848 requirements.
2. 适用范围 Scope
本程序适用于所有向本机构申请欧盟有机产品认证的客户。
This procedure is applicable to all customers who apply for EU organic product certification from CETC.
3. 职责Responsibilities
[bookmark: _GoBack]市场部: 负责与客户初步沟通，了解客户需求，提供初步报价。
Marketing Department: Responsible for preliminary communication with customers, understanding customer needs, and providing preliminary quotations.
认证部: 负责评估客户申请，确定认证范围和工作量，制定最终认证费用。
Certification Department: Responsible for evaluating customer applications, determining the scope of certification and workload, and setting the final certification fee.
财务部: 负责审核认证费用，并出具正式发票。
Finance Department: Responsible for auditing certification fees and issuing official invoices.
4. 程序Procedures
4.1 初步报价Initial Offer
市场部收到客户咨询后，根据客户提供的产品信息、认证范围等，参考本机构收费标准，向客户提供初步报价。
After the marketing department receives customer inquiries, based on the product information and certification scope provided by the customer, and referring to the CETC's fee standard, it will provide the customer with a preliminary quotation.
初步报价应包括以下内容：
The preliminary quotation shall include the following contents:
申请费Application fee
审核费Audit fee
证书费Certificate fee
差旅费（如适用）Travel expenses (if applicable)
其他费用（如适用）Other fees (if applicable)
4.2 申请评估Application for assessment
客户确认初步报价后，提交正式申请材料。
After the customer confirms the preliminary quotation, submit the formal application materials.
认证部对客户申请材料进行评估，确定认证范围、审核人日数、差旅需求等。
The certification department evaluates the customer's application materials to determine the scope of certification, the number of audit days, travel requirements, etc.
4.3 费用制定 Cost Estimation
认证部根据评估结果，参考以下因素制定最终认证费用：
Based on the evaluation results, the Certification Department will determine the final certification fee, taking the following factors into consideration:
认证产品种类和数量
Number and variety of certified products
认证范围（如生产、加工、包装、标识等）
Certification scope (e.g., production, processing, packaging, labeling, etc.)
客户管理体系复杂程度
Complexity of customer management system
审核人日数
Number of audit days
审核员差旅费用
Auditor travel expenses
其他相关费用（如翻译费、加急费等）
Other related costs (such as translation fees, expedited fees, etc.)
认证费用应清晰、明确，并区分不同阶段的费用（如申请费、审核费、证书费等）。
The certification fee should be clear and distinct, and distinguish between different stages of fees (such as application fee, audit fee, certificate fee, etc.).
4.4 费用确认Confirmation of Costs
认证部将最终认证费用提交财务部审核。
The certification department will submit the final certification fee to the finance department for review.
财务部审核无误后，向客户出具正式报价单。
The finance department will issue a formal quotation to the customer after the review is correct.
客户确认报价单并支付相关费用后，本机构正式启动认证流程。
After the customer confirms the quotation and pays the relevant fees, CETC will officially start the certification process.
5. 收费标准The standard of fee
本机构收费标准应公开透明，并在网站或宣传资料中明示。收费标准应根据市场变化和成本变动定期进行评审和更新。
The fee standards of CETC should be open and transparent, and clearly stated on the website or promotional materials. The fee standards should be reviewed and updated regularly according to market changes and cost fluctuations.
6. 记录保存Record-keeping
本机构应保存所有与认证费用相关的记录，包括但不限于：
CETC shall maintain all records related to certification fees, including but not limited to:
客户咨询记录Customer consultation records
初步报价单Preliminary quotation
客户申请材料Customer application materials
认证评估报告Certification assessment report
最终报价单Final quotation
付款凭证Payment Voucher
7. 附则Supplementary provisions
本程序由CETC负责解释。
CETC is responsible for the interpretation of this program
8. 附件Annexes
欧盟有机产品认证收费标准。
EU organic product certification fee standard
欧盟有机产品认证收费标准
EU organic product certification fee standard
	项目Item
	费用Fees（元RMB）
	说明Note

	申请费Application Fee
	2000元/项目
	申请文件审查，评估
Document Review and evaluation

	注册费Administration Fee
	3000元/项目
	记录保存及相关行政事项
Record keeping and related administrative matters

	检查费
Inspection Fee
	国内 3000元/人日
国际 5000元/人日
	审查，现场检查（年度现场检查，非例行，针对检出农残的调查等检查情况），检查报告
Review, on-site inspection (annual audit, additional audit and investigation of residue case), inspection report

	旅行费用
Travelling Fee
	国内1000元/人日
国际3000元/人日
	若路程时间大于等于1天，只收取旅行费用。
It is charged when travelling time is at least 1 day.
交通（机票/火车票/当地交通）、住宿、膳食按实际发生由认证委托方承担。
Fees for transportation (air/train/bus tickets), and accommodation are born by the operator.

	年金
Annual Fee
	5000元
	包含标志使用费
Including labelling usage fee

	审定费
Review Fee
	5000元
	认证材料审定
Certification Review

	抽样及检测费
Sampling and testing Fee
	按实际发生
At cost
	由相关标准或法规要求产生的抽样和检测等相关费用由认证委托方承担。
Testing or sampling as allowed or required by that relevant standard(s)/regulation(s) may be conducted at the operator’s expense.

	销售证
TC/COI
	200元/张
	

	加急费
Fast Track Certification
	5000元/项目
	



备注Note:
1. 若客户在CETC获得认证，或同时申请中国有机和欧盟有机认证时，根据企业实际情况重新核算认证费用，可给予一定折扣。
If the operator has already been certified through CETC whether in organic or other certification scheme, or the operator applies for China organic and EU organic at the same time, the certification fee will be calculated with certain discount at applicable.
2. 若申请认证产品数量较多，或加工流程较复杂，认证费用会适当增加。
When the products number is large, or the processing activity is complex, the certification fee might increase at applicable.
3. 若客户在现场检查时提出不继续认证，可退50%的认证费用。若客户在现场检查后提出不继续认证的申请，则认证费用不退。
If the application is withdrawn before an inspector has been assigned, one half of certification fee may be credited. If withdrawn after inspection has been taken, certification fees are nonrefundable.
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